How to Create a Survey or Quiz Using SurveyMonkey

1. Go to www.surveymonkey.com

2. When on SurveyMonkey’s home page log onto your account.

<™ SurveyMonkey’

Home Takea Tour - Resowvces - Plans & Pricing

‘ . = Get Started
SurveyMonkey cuts out the Today!
busy work of collecting data
and helps us keep our foodies
engaged and satisfied. ; L
- i

SOME OF CUR CUSTOMERS

FOLLOW US

ke ] £12.000 pangle S T By e fet of o Prante.

3. Once on your SurveyMonkey home page, click on “Create Survey”.
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http://www.surveymonkey.com/

Now you can either “Create a new survey” or “Use an expert survey template”.

Note: If you have already created a survey you will also be given the option to “Copy an
existing survey” which allows you to alter a copy of a survey you have made previously while
still keeping the original, but this option will not be explored within this set of instructions.

Option One: Create a new survey
This will allow you to create your own survey from scratch.
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Option Two: Use an expert survey template

Click "Continue" when
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This will open up an existing survey that has been purposefully constructed to create a fair

survey, but you will be able to edit it before publication.
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5. Now you can create your survey or quiz. You are given options to change the colour theme
but if you have a free account you arent’t able to make your own. From the page shown
below, you can add questions and images, edit pages (naming them and spiting them),
delete questions and move questions. Your exact options will depend on whether you chose
a templated survey or if you are creating your own.
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When you are happy with your question and answer
options, either "Save & Add Next Question” or "Save"” and

return to the main survey editing page.




6. Once you have completed your questions you can preview your survey, send (or publish)
your survey or change your survey’s options. If you accidently deleted a question that you
still want, don’t worry they have a “Restore Questions” page that lets you bring your deleted
guestions back to life.

Click on "Survey
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Please note that some settings are exclusive to paying members of SurveyMonkey. This also
includes the option of printing your survey, but why not take screenshots (instructions can
be found here http://www.youtube.com/watch?v=CSpETuSzpCM&feature=youtu.be) of
your completed survey and print them off.
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7. Once you have sent your survey you are given a link to share so others can fill in your survey.
You will see a page similar to that below.
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8. Congratulations, you have now created your survey or quiz. Ensure you have told others
about it and enjoy the convenience of SurveyMonkey’s results collection and organisation.



